

Appendix C                

[Insert Congregation name]
Appointment record sheet

	Name of applicant:

	

	Role applied for:

	

	Role Description issued:

	



	
	Date
	Proceed

	
	
	Yes 
	No

	Application/self-disclosure form issued:
	
	
	

	Application/self-disclosure form returned:
	
	
	

	Interview
Interviewers:


	
	
	

	References requested

	
	
	

	References returned
	1
	
	

	
	2
	
	

	Disclosure form issued 
AccessNI/DBS 
	
	
	

	Disclosure form verified

	
	
	

	Disclosure certificate seen:
Record number and date of issue
	
	
	

	Safeguarding policy issued

	
	
	

	Agreement signed

	
	
	

	Assessment of training

	
	
	

	Date of Safeguarding trainings

	


	
	




Other documents may be attached to this form to complete the record, for example the application form/self-disclosure, references and the agreement.
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