Appendix E

[Insert Congregation name]
Volunteer Reference Request

	Volunteer name:
	
	Volunteer address:
	





	Post applied for:

(Role description attached)
	

	Referee’s name:
	
	Referee’s address
	





	Referee’s telephone:
	
	Referee’s email
	



The applicant named above has applied to work as a volunteer in the Moravian Church and has given your name as a referee. We would be grateful if you could complete this reference form and return it as soon as possible to the address below. If you are volunteering on the same event or activity as the person named, are a relative or spouse, or have known them for less than 6 months, you are not eligible to provide a reference for them. Thank you for your time.

Sometimes referees, because of their desire to help an applicant, write an unrealistic positive reference. We must stress that the physical and spiritual needs and safety of children, young people and vulnerable adults take absolute priority and we would ask you to take this into account when completing the reference.

Please note that references come under the provisions of the Data Protection Act 1998, which gives individuals the right to see information kept about them. Access to application forms and references is restricted to those involved in the recruitment process, the minister and the National Safeguarding Lead (if indicated). You may wish to send the applicant a copy of your reference.

We are looking for people
· With a clear Christian commitment
· With an ability to work with children and/or vulnerable adults or the willingness to learn the skills required
· With the capacity to work as part of a team under leadership and supervision.

        PTO

	How long have you known the applicant?
	

	How frequent is your contact with them?
	Daily/weekly/monthly/yearly

	In what context?
	



	To the best of your knowledge is there any reason why the applicant would be considered unsuitable to work with children and young people and/or vulnerable adults?
	YES/NO



	If Yes please give reasons for their unsuitability
	







How does the applicant respond to working:
	a) with a team leader? (i.e. proactive and helpful/accepts direction/resents authority)

	



	b) as part of a team? (i.e. works well/indifferently/poorly)

	



	c) under pressure? (i.e. dealing with the unexpected/resourcefulness/calmness)

	



	Is there anything else you consider to be relevant to this application?

	




Please use a continuation sheet if you want



To the best of my knowledge, the information I have given on this form is current and accurate.

Signed							Date

Please return this form to:

[Insert name, telephone number, email and postal address of lead recruiter]

May 2025
